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April 1, 2004
Instruction Memorandum No. UT 2004-055
(Expires:  09/30/2005)
To: 
AFOs, DSDs, and NEPA Coordinators
From:
State Director

Subject: 
Issuance of Utah Statewide NEPA Guidebook and Trial Implementation

I am pleased to provide you with a copy (electronic) of the new Utah Statewide NEPA Guidebook and associated templates.  The development of this Guidebook was initiated by the Utah Leadership Team (ULT) and drafted by the Utah Environmental Coordination Group (ECG), a team made up of NEPA coordinators from each Field Office and NEPA specialists from the State Office.  I would like to thank the ECG for the time and effort spent producing this Guidebook for our use.

This Guidebook is intended to lead to better decisions by enhancing our basic NEPA analyses and documents.  It focuses on direction for writing Environmental Assessments (EAs), Determinations of NEPA Adequacy (DNAs), and Categorical Exclusions (CXs), so that they are legally defensible documents that fulfill our responsibilities under the NEPA process. It is designed to facilitate compliance with statute, regulations, policy, and relevant case law through preparation of adequate NEPA documents; and to promote consistency in our approach to implementing the NEPA process. Each section of the Guidebook was designed by the ECG to produce logical, systematic, interdisciplinary analysis and documentation. 
All employees engaged in writing NEPA documents are expected to immediately begin following the direction provided in this Guidebook.  As a result, Field Offices may need to modify their approach in how they are currently completing some or all of their NEPA documents.  
Implementation of the Guidebook will likely reveal topics that will need further clarification.  In some instances, we may find specific information gaps or unanswered questions.  Therefore, there will be a nine month “trial” period for Guidebook implementation to allow for refinement prior to final issuance.  Questions and comments concerning the Guidebook should be directed to your NEPA coordinator who will bring them forward to the ECG or Utah State Office as deemed appropriate.  At the end of the nine month trial period, the ECG will evaluate comments that have been submitted and make appropriate changes.  The final Guidebook will become Utah BLM’s official NEPA Guidebook.
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The draft Guidebook may be shared with other agencies, companies, and individuals that assist the BLM in writing NEPA documents.  Please encourage all users to provide comments and suggestions for improvement of the draft guidance.
I cannot emphasize enough the importance of writing technically accurate and legally defensible NEPA documents that are well written, adequately describe the impacts, and support the decisions being made.  Implementing this Guidebook and working together to ensure sound NEPA documents are critical to BLM Utah’s success.
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Records Manager

Attachments:
1 – Utah BLM NEPA Guidebook
2 – Template EA

3 – Template FONSI Long Form 

4 – Template FONSI Short Form 

5 – Template FONSI Unsigned 

6 – Template Categorical Exclusion Review and Approval 

7 – Template ID Team Review Record Checklist

8 – Template ID Team Analysis Record Checklist

9 – Template ENBBs

10 – Template DNA Worksheets

11 – Template Admin Record Meeting Record

12 – Template Admin Record Telephone Record










