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March 24, 2004
(UT952) P
Instruction Memorandum No. UT 2004-050
Expires:  9/30/05
To:  

AFOs and Deputy State Directors

       

Attn:  Contracting Officers
From:  

State Director

Subject:  
Challenge Cost Share (CCS) and Cooperative Conservation Initiative (CCI) Agreements
The purpose of this Instruction Memorandum is to provide guidance in the procedure to be followed when awarding financial assistance through CCS and CCI agreements.  Partnerships formed using CCS and CCI funds will be awarded through issuance of a cooperative agreement incorporating terms and conditions specific to CCS/CCI funds, such as the required 1:1 match of non-Federal to Federal dollars.  The attached CCS/CCI cooperative agreement model includes required terms and conditions.  The attached CCS/CCI Statement of Programmatic Involvement/Instrument Selection Determination (SPI/ISD) template is a shortened version of the SPI/ISD typically required when establishing a cooperative agreement.  
All CCS/CCI agreements will be processed in the same manner, whether they are awarded at the Field Office (typically agreements less than $25,000 over the life of the agreement) or the State Office (agreements greater than $25,000 over the life of the agreement).   The one exception will be CCS/CCI projects awarded under a Colorado Plateau Cooperative Ecosystem Studies Unit (CPCESU) task order.  Submission requirements for CPCESU task orders can be viewed at: http://www.utso.ut.blm.gov/admin/Agreement/CESU.htm.  

As of October 1, 2003, all cooperative agreements must be obligated through the Interior Department Electronic Acquisition System (IDEAS) program in accordance with WO IM 2003-225, Use of the Interior Department Electronic Acquisition System (IDEAS) for Assistance Agreements (Cooperative Agreements and Grants) and Challenge Cost Share Agreements.  The IDEAS generated OF-347, Purchase Order (PO), will not be sent to the partner (recipient); approving signatures will be on the CCS/CCI agreement cover form, BLM 1511-1.   CCS/CCI agreements will not be submitted to Electronic Commerce. The IDEAS agreement folder for a CCS/CCI agreement will include the PR, PO, SPI/ISD, agreement, and any other supporting 
documentation.  The agreement will include (1) a detailed description of the what, when, and where of tasks to be performed under Section III, Project Management Plan, (2) recipient proposal (as appropriate) and (3) budget. 

The agreement budget must be itemized in sufficient detail to enable the BLM Assistance Representative to determine if reimbursements requested by the recipient are reasonable and properly allocated to the category specified in the recipient budget.   The recipient budget should account not only for BLM funds but also the recipient’s 1:1 matching contribution.  The non-Federal match could be in the form of supplies, services, or funding.  The recipient’s valuation of supplies and/or services must be fair and reasonable.

A copy of all CCS/CCI agreements awarded by Field Office Contracting Officers must be forwarded to the State Office (UT-952) to be entered into the Federal Assistance Award Data System (FAADS) report.  Do not report these transactions under the Federal Procurement Data System-Next Generation (FPDS-NG). 
Recipients will be required to complete, sign and submit the following forms prior to agreement award:


SF Forms available at: http://www.whitehouse.gov/omb/grants/grants_forms.html

SF-424, Application for Federal Assistance (Rev 9-2003)

SF-424A, Budget Information – Non-Construction Programs


SF-424B, Assurances – Non-Construction Programs

The DI-2010 is available at:  http://www.doi.gov/nbc/formsmgt/forms/di2010.pdf

DI-2010 – Certifications Regarding Debarment, Suspension and Other Responsibility Matters, Drug-Free Workplace Requirements and Lobbying
Administration of CCS/CCI agreements will follow guidelines established at 43 CFR, Part 12, Subparts C and F.  Cost principle guidance is located in OMB Circulars A-21, A-87, A-122, and FAR31.2 while guidance on audit requirements is found in OMB Circular A-133.    
The CCS/CCI and associated SPI/ISD are accessible via the Internet at http://www.utso.ut.blm.gov/admin/Agreement/Templates.htm.
Questions concerning the preparation of documents required to award CCS/CCI agreements should be directed to local contracting officers.  If additional information is needed, please contact Ray Holmes, Chief, USO Contracting Office at 801-539-4172, Judy Ousley, Agreements Specialist at 801-539-4169, or Maria Gochis, Agreements Specialist, at 801-539-4178.
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2 Attachments

  1-CCS/CCI Model Agreement

  2-CCS/CCI SPI/ISD






