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March 28, 2003
Instruction Memorandum No. uT 2003-050
Expires: 9/30/2004

To: 


Deputy State Directors




From:


State Director

Subject:
Utah Data Steward Designation

The purpose of this memorandum is to designate individuals within the State Office (SO) to serve as data stewards for corporate applications.  As outlined at the National level, effective resource and program management requires data that is current, accurate and available for use.  Although effective data management has always been a key specialist responsibility, recent efforts to formally structure the data management process through the promotion of system automation and the sharing of information place a greater business value on accurate information.  The data steward role must be formalized to identify individuals responsible for specific applications, geographic information system (geospatial) themes, and data structures/tables.  These responsibilities can be shared or remain with a single individual in carrying out stewardship responsibilities for one or more programs or geospatial themes.

Although individuals that are identified as stewards may not always be the senior technical expert on an application, topic, or component of a topic, they must have an in-depth knowledge of the data used and how the data will be applied in a given process, work product or system application.  There will be one state data steward for each corporate application and/or geospatial theme.  When applications or themes contain or use data from more than one type, or when themes are used by multiple applications, the stewards must coordinate with the other appropriate stewards to ensure effective management of the data. 

Data stewards have been designated at the national level in a wide variety of categories (http://web.blm.gov/data_mgt/datastewds.htm).  Attachment 1, put together from input received approximately two years ago, identifies Utah’s data stewards for many of the same categories.  Please review this list and provide corrections or additions by April 4, 2003. Attachment 2 provides examples of data steward roles and responsibilities that have been developed by the National Data Management Project.  The roles and responsibilities will be formally issued as an Instruction Memorandum from the Washington Office in the near future.

Direct any questions or comments you may have about data stewards to Walt Phelps, State Data Administrator (UT951), at (801) 539-4125.
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Attachments:

(1)  Utah Data Steward Designations (2 pp)


(2)  Data Steward Roles and Responsibilities

Attach 1

Utah Data Steward Designations

	Program
	Name/Office

	Abandoned Mine Lands
	Terry Snyder/UT923

	Administrative Boundaries
	Joe Incardine/UT921

	Archeology
	Garth Portillo/UT934

	Areas of Critical Environmental Concern (ACEC)
	Margaret Kelsey/UT933

	Cadastral Survey
	Dan Webb/UT954

	Coal
	Jim Kohler/UT923

	Collections and Billings (CBS)
	Dave Mascarenas/UT921

	Commercial Oil and Gas Well Completion and Production Data
	Bob Henricks/UT922

	Cultural Heritage
	Garth Portillo/UT934

	Facility Asset Management System (FAMS)
	Casey Matthews/UT952

	Financial Management
	Rulon Duncan/UT955

	Fire Management
	Sheldon Wimmer/UT936

	Fisheries
	Arn Berglund/UT933

	Fleet Management
	Kit Collings/UT952

	Fluid Minerals
	Bob Henricks/UT922

	Forestry
	

	GCDB
	Dan Webb/UT954

	Geothermal
	Bob Henricks/UT922

	Hazardous Materials
	

	Invasive Weeds
	

	Land Status/Administrative Ownership
	Joe Incardine/UT921

	Lands and Realty
	Joe Incardine/UT921

	LLD and Status Databases
	Karl Fridberg/UT951

	Mineral Materials
	Doug Bauer/UT923

	Mining Claims
	Bob Lopez/UT924

	Trails
	

	Native American Issues
	Garth Portillo/UT934

	NEPA Issues
	

	Nonenergy Leasables
	Jim Kohler/UT923

	Off Highway Vehicles
	

	Oil and Gas Cases
	Bob Lopez/UT924

	Oil and Gas Bonds
	

	Oil and Gas Lease Stipulations
	


Utah Data Steward Designations

	Program
	Name/Office

	Paleontology
	Laurie Bryant/UT934

	Plan Boundaries
	Holly Roberts/UT934

	Range
	

	Recreation
	Suzanne Garcia/UT934

	Recreation Sites and other Facilities
	Casey Matthews/UT952

	Solid Minerals
	Jim Kohler/UT923

	Spatial Reference Themes
	

	Surface Management
	Terry Snyder/UT923

	Threatened & Endangered Species
	Ron Bolander/UT933

	Vegetation
	Jack Brown/UT933

	Visual Resource Management
	

	Watershed/Hydrography
	Heidi Hadley/UT933

	Wild Horse and Burro
	Gus Warr/UT933

	Wilderness
	Maggie Kelsey/UT933

	Wildlife
	


Attach 2

State Data Steward (one per business subject area per state)

State Data Stewards are subject matter experts for their respective business subject area as designated by management.

Responsibilities:

-Create data standards and business rules.

-Coordinate within State for QA/QC process and procedures on program data.

-Ensure data is managed as a corporate resource.

-Coordinate field office data management program with the National Data Steward and State      Data Administrator.

-Coordinate data sharing and data management activities across functional business areas.

-Distribute information on Bureau/State data management initiatives to the program specialists.

-Organize data sharing with other entities.

-Review geo-spatial and alphanumeric metadata for completeness and quality (including FGDC)

-Accountable for integrity and quality of business data they personally create/update.

Abilities/Skills Required:

-Knowledge of basic data management principles and concepts.

-Knowledge of how to create data standards, business data requirements and business rules.

-Ability to lead and coordinate data stewardship program in BLM.

-Expertise in coordination and communication (internal and external).

-Expertise in data quality procedures.

-Familiar with data modeling and analysis to the data element level.

-Skill in applying metadata requirements (including geo-spatial and alphanumeric).

