United States Department of the Interior
BUREAU OF LAND MANAGEMENT
National Human Resources Management Center
Denver Federal Center, Building 50
P. O. Box 25047
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In Reply Refer To:
1400-295 (HR-210) P
November 14, 2001

EMS TRANSMISSION 11-16-2001
Information Bulletin No. HR-2002- 023

To: All Field Officials
From: Director, National Human Resources Management Center
Subject: Payroll Label for Mailing Documents

Program Area: Employment and Compensation

Purpose: To announce the change from envelopes to labels for mailing documents to the
Department of the Interior, National Business Center, Payroll Operations

The Payroll Envelopes used to mail amended Time and Attendance (T&A) and other Personnel
Documents to Payroll Operations are being replaced with Payroll Labels. These labels can be
ordered from Printed Materials Distribution Services (PMDS) in about 8 to 10 weeks. It will be
identified in the PMDS stock as DOI-NBC Payroll Label: stock number NBC-01.

The following is the address for Payroll Operations that will appear on the label:

U.S. Department of the Interior
National Business Center
Payroll Operations Division
Mail Code D2663

P.O. Box 272030

Denver, CO 80227-9030



The envelopes will be printed in rolls of 100. They will be boxed, 5 rolls to a box (or box of 500
labels).

If you have any questions, please contact Johnnye Toney at 303-236-6385.

Signed Authenticated
Linda D. Sedbrook Mike Madrid
Director, NHRMC Personnel Assistant
Distribution

RS-150A, BLM Library



