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Subj ect: National Applied Resource Sciences Center’s (NARSC)
Gai nsharing Travel Savings Program

NARSC is piloting a new travel savings award program begi nni ng
Cctober 1, 1998. Under the Governnent Enpl oyees Incentive Awards
Act, NARSC enpl oyees can receive cash awards for savi ng noney
associated with tenporary duty (TDY) travel.

Ki nds of Travel Covered Under this Program

Foreign travel and donestic TDY travel by Center enployees are
covered under this program

How t he Program Works:

NARSC enpl oyees who incur |odging expenses at a daily rate that
Is less than the maxi mum |l odging locality rate can receive cash
awards for half of the |odging savings.

NARSC enpl oyees who use frequent flyer benefits to get a "free"
coach class airline ticket will also receive an award for half of
t he savings realized by the agency.

NARSC enpl oyees who save travel dollars in other innovative ways
wi Il receive half of the savings.

Enpl oyee's Responsibility Under this Program

Each NARSC enpl oyee is responsible for staying in hotels that
neet the Hotel and Motel Fire Safety Act of 1990. NARSC

enpl oyees nust use the Anerican Express Governnent travel charge
card or the new Master Card to pay | odgi ng expenses where it is



accepted and use tax exenpt certificates for hotel taxes when
appl i cabl e.

Ampount of Awar d:

Al'l NARSC enpl oyees who save at |east $200 cunul ative will be
eligible to receive a cash award. The award anount will be half
of the savings. Applicable taxes will be w thheld.

How to Apply for the Award

Participation in the programis optional. The attached NARSC s
Gai nsharing Travel Savings Guide provides information on howto
record the amount of | odging savings or the savings fromthe
redenption of the frequent flyer benefits. Frequent flyers
savings are neasured by the round-trip contract carrier airfare.

I f you have additional questions, you may call Louise Ecoff at
303-236- 7058.

1 Attachnent
1- NARSC s Gai nsharing Travel Savings Guide (8 pp)

Di stribution
RS- 150A, BLM Li brary




